SAMPLE LETTER REQUESTING AN EVALUATION

YOUR ADDRESS

YOUR PHONE NUMBER

DATE

PRINCIPAL

YOUR CHILD’S SCHOOL ADDRESS

Dear _________________:

I am the parent of ___________________________________, whose birth date is ________________.

My child has not been doing well in school and I am therefore requesting an evaluation to determine whether my child needs special education services, and, if so, what services are needed.

I would like to participate with the rest of the IEP Team in the review to determine what data and testing are needed. I’d also like to know when the testing (if any) will be held, and whether any meetings will be scheduled, so that I can attend.

I understand that the evaluation must be completed, and a written report given to me, within 60 school days of my consent to the evaluation. I am giving you my consent to evaluate my child. However, if you’d prefer that I sign a completed permission to evaluate form, please send me that form as soon as possible. [OPTIONAL: I’d like to come to the school and sign the form immediately.

Thank you.

Sincerely,

YOUR NAME

SAMPLE LETTER REQUESTING A RE-EVALUATION
YOUR ADDRESS

YOUR PHONE NUMBER

DATE

PRINCIPAL

YOUR CHILD’S SCHOOL ADDRESS

Dear __________________:

I am the parent of ___________________________________, whose date of birth is _________________.

I feel that my child is not making progress in his/her special education program. I am particularly concerned about the area of _________________________________________.

In order to better understand the problem and the type and amount of services that may be needed, I am requesting a re-evaluation of ______________________________.

I would like to participate with the rest of the IEP Team in the review to determine what data and testing are needed. I’d also like to know when the testing (if any) will be held, and whether any meetings will be scheduled, so that I can attend. I hereby give my consent for the re-evaluation. I understand that the re-evaluation must be completed, and the written report given to me, within 60 school days of your receipt of this letter.

Thank you.

Sincerely,

YOUR NAME

